
ATLANTA AIRLINES TERMINAL CORPORATIONKEY AND / OR LOCK 
REQUEST FORM

1. Download and Save this form
2. Fill out all information
3. Email completed form via the button 

below – you must include a copy of 
the SIDA badge(s) in the email

4. Processing time: 3 - 5 days

WO#CURRENT DATE:

AUTHORIZED REQUESTOR: 

REQUESTING COMPANY/TENNANT: 

FACILITY/CONCOURSE:

DOOR #:

CONTACT FAX #:

CONTACT #:

EMAIL:

REASON FOR REQUEST:

DATE:

EXTRA KEYS

OTHER (EXPLAIN)

LOCK CHANGE

CORE CHANGE

PERMANENT CHANGE

TEMPORARY CHANGE

BROKEN / DAMAGED

LOST KEYS

CONSTRUCTION PROJECT

KEYS TO BE REQUESTED:

Key#:

Key#:

Key#:

Key#:

Quantity:

Quantity:

Quantity:

Quantity:



Date

Duty Manager Approval Signature Date

Pick-up Signature Badge Number Date

Signature Print Name

Print Name

Click the button to open an email with this form attached. 
You must send the email to begin processing.

Contact an AATC Comm Center Supervisor for assistance: KeyAuthorization@aatc.org or 404.530.2112 

Quantity:

Details:

LOCK CHANGES TO BE REQUESTED:
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